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physical or professional disqualifica-
tion. 

(x) The date of the completion of the 
initial phase and each recurrent phase 
of the training required by this part; 
and 

(5) An individual record for each 
flight attendant who is required under 
this part, maintained in sufficient de-
tail to determine compliance with the 
applicable portions of § 135.273 of this 
part. 

(b) Each certificate holder must keep 
each record required by paragraph 
(a)(3) of this section for at least 6 
months, and must keep each record re-
quired by paragraphs (a)(4) and (a)(5) of 
this section for at least 12 months. 

(c) For multiengine aircraft, each 
certificate holder is responsible for the 
preparation and accuracy of a load 
manifest in duplicate containing infor-
mation concerning the loading of the 
aircraft. The manifest must be pre-
pared before each takeoff and must in-
clude: 

(1) The number of passengers; 
(2) The total weight of the loaded air-

craft; 
(3) The maximum allowable takeoff 

weight for that flight; 
(4) The center of gravity limits; 
(5) The center of gravity of the load-

ed aircraft, except that the actual cen-
ter of gravity need not be computed if 
the aircraft is loaded according to a 
loading schedule or other approved 
method that ensures that the center of 
gravity of the loaded aircraft is within 
approved limits. In those cases, an 
entry shall be made on the manifest in-
dicating that the center of gravity is 
within limits according to a loading 
schedule or other approved method; 

(6) The registration number of the 
aircraft or flight number; 

(7) The origin and destination; and 
(8) Identification of crew members 

and their crew position assignments. 
(d) The pilot in command of an air-

craft for which a load manifest must be 
prepared shall carry a copy of the com-
pleted load manifest in the aircraft to 
its destination. The certificate holder 
shall keep copies of completed load 
manifests for at least 30 days at its 
principal operations base, or at another 

location used by it and approved by the 
Administrator. 

[Doc. No. 16097, 43 FR 46783, Oct. 10, 1978, as 
amended by Amdt. 135–52, 59 FR 42993, Aug. 
19, 1994] 

§ 135.64 Retention of contracts and 
amendments: Commercial operators 
who conduct intrastate operations 
for compensation or hire. 

Each commercial operator who con-
ducts intrastate operations for com-
pensation or hire shall keep a copy of 
each written contract under which it 
provides services as a commercial oper-
ator for a period of at least one year 
after the date of execution of the con-
tract. In the case of an oral contract, it 
shall keep a memorandum stating its 
elements, and of any amendments to it, 
for a period of at least one year after 
the execution of that contract or 
change. 

[Doc. No. 28154, 60 FR 65939, Dec. 20, 1995, as 
amended by Amdt. 135–65, 61 FR 30435, June 
14, 1996; Amdt. 135–66, 62 FR 13257, Mar. 19, 
1997] 

§ 135.65 Reporting mechanical irreg-
ularities. 

(a) Each certificate holder shall pro-
vide an aircraft maintenance log to be 
carried on board each aircraft for re-
cording or deferring mechanical irreg-
ularities and their correction. 

(b) The pilot in command shall enter 
or have entered in the aircraft mainte-
nance log each mechanical irregularity 
that comes to the pilot’s attention dur-
ing flight time. Before each flight, the 
pilot in command shall, if the pilot 
does not already know, determine the 
status of each irregularity entered in 
the maintenance log at the end of the 
preceding flight. 

(c) Each person who takes corrective 
action or defers action concerning a re-
ported or observed failure or malfunc-
tion of an airframe, powerplant, pro-
peller, rotor, or applicance, shall 
record the action taken in the aircraft 
maintenance log under the applicable 
maintenance requirements of this 
chapter. 

(d) Each certificate holder shall es-
tablish a procedure for keeping copies 
of the aircraft maintenance log re-
quired by this section in the aircraft 
for access by appropriate personnel and 
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